
COVID‐19	Positive	Leave	Hours 

If you need time off from work because you have received a positive COVID-19 test result, you can 
use up to 80 hours of paid COVID-19 Positive leave hours. 

  

Eligibility You are eligible if you: 

 Are a Kaiser Permanente employee or physician or professional 
staff 

 Are required to report to work at a Kaiser Permanente 
facility or are directed to care for patients in person at a non–
Kaiser Permanente facility (for example, as a home health 
professional) 

 Need to take time off work to recover from COVID-19 

Regular full-time and part-time employees are eligible. Per diem 
employees who work at least 20 hours per week are also eligible. 

Executives and temporary employees (such as Locums, or contracted 
employees) are not eligible. 

Amount This one-time allotment of COVID-19 Positive leave hours is based on your 
benefited FTE, up to 80 hours. For example: 

 A 1.0 FTE, you would receive up to 80 hours 

 A .7 FTE, you would receive up to 56 hours 

 A .5 FTE, you would receive up to 40 hours 

Per diem employees are eligible for hours based on the average number of 
hours worked in the past 6 months. The program runs from April 1, 2020, 
through May 31, 2020. 

Start	and	end	
dates 

This benefit is available to eligible employees who are awaiting COVID-19 
test results or who have tested positive from April 1, 2020, through May 
31, 2020. The hours must be used by June 30, 2020. If a comparable public 
benefit becomes available before May 31, 2020, this program will retire 
upon the effective date of that public program. 

How	to	use Once you have been tested for COVID-19 or are about to be tested, the 
Clinician Consult Line (CCL) will notify HR, and HR will work with Benefits 
and Payroll to code your time to paid admin leave. 

Required	
documentation 

The CCL will provide HR the appropriate documentation. HR will contact 
you should additional documentation be needed. 

More	
information	 

Available starting Monday, April 13. 

	 

Frequently	Asked	Questions 

What	are	COVID‐19	Positive	leave	hours? 



COVID-19 Positive leave hours are available if you have COVID19 test pending OR have tested 
positive for COVID-19 from April 1, 2020, through May 31, 2020, and need to take time off to 
recover. Kaiser Permanente pays for this time off. Any hours you qualify for must be used by June 
30, 2020. 

 How	do	I	request	COVID‐19	Positive	leave	hours? 

HR will be notified by the CCL regarding allotted time away from work based on pending or positive 
test results.   

Can	I	take	this	leave	if	I	have	been	tested	for	COVID‐19	but	not	yet	confirmed	as	positive	for	
COVID‐19?	What	if	I	am	waiting	to	be	tested	for	COVID‐19? 

You can use this benefit if you are experiencing COVID-19 symptoms, have been sent home and are 
waiting to be tested or have already been tested for COVID-19, starting from the day you are sent 
home. If you receive a positive COVID-19 result, you can continue receiving COVID-19 Positive leave 
hours while you are recovering, up to the maximum that applies to you based on your FTE. If you 
receive a negative result and still need time off, you are no longer eligible for COVID-19 Positive 
leave hours and will need to use other time off available to you, such as sick time or vacation time, if 
eligible. 

	What	if	I	am	still	not	well	after	2	weeks? 

You may use sick leave or other time off after using these COVID-19 Positive leave hours. Please 
contact HR One Call at 303-344-7777 to discuss additional leave options in accordance with 
existing policies. 

	How	many	COVID‐19	Positive	leave	hours	am	I	eligible	for? 

The amount of COVID-19 Positive leave hours available to you is based on your benefited FTE.  A 
1.0 FTE physician would be eligible for 80 hours of COVID-19 Positive leave hours and a .5 FTE, you 
would be entitled to up to 40 COVID-19 Positive leave hours under this temporary benefit. 

 Can	I	use	these	COVID‐19	Positive	leave	hours	if	I	am	participating	in	the	Temporary	Remote	
Work	program	or	work	at	home	full‐time? 

No, these leave hours are intended for those who are required to work at a Kaiser Permanente 
facility or who are directed to provide care in person at a non–Kaiser Permanente facility. However, 
if you are required to report to a Kaiser Permanente facility during this time, you are eligible for 
this program. 

 I	took	time	off	last	week	and	didn’t	work	any	hours.	How	much	leave	am	I	eligible	for? 

COVID-19 Positive leave time is base on benefited FTE.  Per Diem’s hours will be based on an 
average of hours worked per week over the past 6 months.  

 If	my	family	member	has	been	diagnosed	with	COVID‐19,	can	I	use	these	COVID‐19	Positive	
leave	hours	to	care	for	them? 

No, but you may use other time off available to you, such as vacation time or sick time, if eligible. 
Physicians should reach out to HR One Call at 303-344-7777 for additional information on these 
benefits beginning April 13. 

 If	I	have	been	diagnosed	with	COVID‐19,	do	I	have	to	take	vacation	or	sick	leave	first? 

No. You should use these COVID-19 Positive leave hours first instead of vacation or sick leave. 



  

Can	I	take	time	off	under	this	benefit	if	I’ve	already	received	paid	administrative	leave	
related	to	COVID‐19	under	an	earlier	policy? 

If you previously took time off, you may still be eligible for these COVID-19 Positive leave hours if 
you are newly diagnosed between April 1, 2020, and May 31, 2020. HR will complete a lookback 
and work with Payroll to adjust prior sick time used for COVID-19 Positive physicians. 

 What	if	I’m	exposed	to	COVID‐19	in	the	workplace	and	come	down	with	COVID‐19? 

If you were exposed in the workplace, you may be eligible to be paid through Workers’ 
Compensation in addition to COVID-19 Positive leave hours. You should use your COVID-19 
Positive leave hours first, and your Workers’ Compensation would start if and when you’re 
determined to be eligible for additional benefits after having received your COVID-19 Positive leave 
hours. Your manager should file a Supervisor’s First Report of Injury (SFR) once you have a 
confirmed diagnosis. 

What	happens	to	my	employee	benefits	when	I’m	taking	COVID‐19	Positive	leave	hours? 

You continue to receive your employee health and welfare benefits while you’re taking COVID-19 
Positive leave hours. Time off hours under COVID-19 Positive leave hours are not eligible for 
certain benefit program calculations, such as service under a pension plan. 

I	took	time	off	due	to	my	COVID‐19	illness	on	or	before	April	1,	2020.	Can	I	have	my	time	
recoded	as	COVID‐19	Positive	leave	hours? 

Time paid prior to April 1, 2020, is not eligible to be recoded. However, if you have been paid using 
your previous time off accruals (sick or vacation time) for any time you took on or after April 1, 
2020, HR will work with Payroll to adjust the time to COVID-19 Positive leave hours.  

 How	are	COVID‐19	Positive	leave	hours	coded? 

The hours will be coded as “paid admin leave.” HR will work with Payroll to enter the time 
appropriately.  

 What	proof	do	I	need	that	an	employee	was	diagnosed	with	COVID‐19? 

The CCL will provide the necessary documentation to HR.  HR will contact you if additional 
information is needed. 

 Can	employees	have	80	hours	of	COVID‐19	Positive	leave	and	still	pick	up	shifts	after	
hours	or	on	weekends? 

No. This time is to help employees recover from COVID-19. 

 Can	the	employee	go	back	and	use	other	paid	administrative	leave	after	exhausting	all	the	
COVID‐19	Positive	leave	hours?	 

No. However, after exhausting COVID-19 Positive leave hours, employees may use other available 
accrued time (for example, vacation and sick time). 

 


